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Step 1:

Step 5:

Only Steps 1 and 5 are 
required. Steps 2, 3 & 4 
are optional.

Nonresident Alien only 
Steps 1 and 5 

(write ‘Exempt’ or ‘NRA’ 
under Step 4 (c)).

Amounts in Step 4 (a)  
and 4 (c) INCREASE  
withholding.

Amounts in Step 3 and 
in line 4 (b) DECREASE 
withholding.

Step 4 (c) is a PAY 
PERIOD amount.

Amounts entered into 
Steps 3 and 4 (a) & (b) 
are ANNUAL amounts.

You can use Step 3 
for other credits, like 
foreign taxes and      
education credits.

Leave Step 3 blank if                                
you earn more than 

individually, or more  
than $400,000 married 

The Step 2 checkbox 
is roughly accurate for    
jobs with SIMILAR pay.

Step 2:

Step 3:

Step 4: (a)

(b)

(c)


