@ Vistab

HMRC Setup and Usage Guide

Value-added tax (VAT) is a consumption tax placed on a product whenever value is
added at each stage of the supply chain, from production to the point of sale. The tax is
assessed and collected at each stage, unlike a sales tax, which is only assessed and paid

by the consumer at the end of the supply chain.

All VAT-registered businesses must use compatible software to submit their VAT returns
to HM Revenue & Customs (HMRC) in the UK.

Overview
This process details setting up Vista 5 (V5) to create a digital reporting process for VAT
rules. Click a link below to go to a section:
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@ Vistab

Company Setup

Obtaining a VAT Registration Number (VRN) is done outside Vista 5 and is provided by
HMRC. The show must register with HMRC to create a login and VAT Registration
Number (VRN) used in Vista 5 to authorize the system for reporting and complete

company setup.
To create an HMRC company:

1. Select Setup, then Company.
2. In Company Information, enter the following values:
o Country: Great Britain (GBR)
Tax Authority: HMRC
Currency: British Pound (GBP)
o VRN: Enter the VAT Registration Number (VRN) provided by HMRC
3. Tax Accounts are set up in HMRC VAT Tax Accounts and displayed in the
Company Information screen’s Tax Information section.

o

(0]

Company Information: _ Add'l Information

Number: B1 V] Active Tax Information:

Tax Autherity: HMRC  w
Name: HMRC TEST

Tax Form(s): VAT
Country: GBR -

VRN: 885352982
Address 1: 123 PICCADILLY SQUARE

Tax Accounts Effective:  03/01/2023
Address 2:

Type co GLPROJ SHOWs= MAIMN ST

City: LONDOM State:  LDN A TAX BL 789310 01096 70001 =
Zip Code: 84853

Attention: Phone #: | ( )

Description

Figure 1: Company Information setup screen

Register VAT Company with HMRC and Authorize Vista 5 for

Reporting
1. Select Setup, then Register HMRC VRN.
2. In the HMRC portal for authorization, enter the User ID and Password provided
by HMRC on the HMRC sign-in screen.
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Authorize and Register VRN

Company: L > HMRC TEST Tax Authority:  HMAC VRN 410622757 Status:  Unregistered

In ordar to submit VAT digitally to HMRC, we require authorization.

Sign in
Enter your Test User credentials to sign in.

User ID

| |

Password

Sign in

Problems signing in

Don't have Test User credentials (opens in new tab)

Authorization Code:

v | Entry mode activated

Figure 2: HMRC sign-in screen

3. HMRC will ask if you want to allow your tax software to interact with HMRC. On

the Allow your tax software to interact screen, click the Give permission button.

Authorize and Register VRN

Company: g1 w HMRC TEST Tax Authorty:  HMRC VRN: 410622797 Status:  Unregistersd

In order to submit VAT digitally to HMRC, we require authorization.

Oakley Edwards

Allow your tax software to interact
with HMRC

| give EP-Accounting-VAT-Test permission to:

* Change your VAT information
* View your VAT information

Do not give permission

Your permission lasts 18 months. After that, you will need to give permission
again. You can remove permission at any time.

Contact EP-Accounting-VAT-Test and ask to see their privacy policy and
terms and conditions.

Authorization Code:

v | [Entry mode activated

Figure 3: Allow your tax software to interact screen
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4. HMRC generates an authorization code and displays the code at the bottom of

the screen.
5. Click Submit to complete the authorization.

Company: g1 w HMRC TEST Tax Authority:  HMRC VRN: 410622797 Status:  Unregistered

In order to submit VAT digitally to HMRC, we require authorizatior

Authorize and Register VRN

You gave permission to

EP-Accounting-VAT-Test

Please close this window to return to EP-Accounting-VAT-Test.

Cookies ~Accessibility statement Privacy policy Terms and conditions Help using GOV UK

Al content is available under the Open Government Licence v3.0 , except where otherwise stated

Figure 4: Submit

6. The status at the top of the screen changes from Unregistered to Registered.

Company: 81w HMRCTEST Tax Authorty:  HMRC VRN: 410622757

In order to submit VAT digitally to HMRC. we require authorzation.

Authorize and Register VRN

You gave permission to

EP-Accounting-VAT-Test

Please close this window to return to EP-Accounting-VAT-Test.

Cookies Accessibility statement  Privacy policy Terms and conditions Help using GOV.UK
Al content is available under the Open Licence v3.0 , except where stated
a2~
oo 3
Q

Figure 5: Registered confirmation
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Bank Accounts Setup

To create a bank account:

1. Select Setup, then Bank Accounts.

2. In the Entry module, enter the following values:
o Registered Company: This is the company registered with HMRC
o Country: GBR
o Currency: GBP

Entry Add'l Information

Active: | CASHetPay: ||

Name: HMRC BANK 01 Bank Name: -

Country: GER - Pos. Pay Template: » [ | Auto Generate Pos Pay
Company: Bi - Currency: GBE = Pos. Pay File Location:

Address 1: Bank Code: HB Bank Map:

Address 2: Routing #: Account #:

City: State: - Branch name:

Zip Code: Description:

Attention: Phone #:| { 3 - Branch Number:

A/P Accounts
Account Type co GLPRO] SHOW# MAIMN sT | Source Code: |ap -

Print On Check Value
Cash Account: B1 111030 o1 D Show Name
AP Clearing: B1 111030 oz [ Veid Afier
Suspense Account: B1 211020 o0z -
A [[] Currency Designation

Bank Deposits Account:

Figure 6: Bank Accounts, Entry module

Tax Point Customization

The tax point determines which VAT period a transaction falls within. To customize
a tax point:

1. Select Setup, then Customization.
2. Select the Studio tab and navigate to the Tax Options section.
Select either Document Date or Posting Date to specify the date used for the tax

point.
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Setup

License Wizard
User Setup
Role Setup
Account Config
Currency
Company
Bank Accounts
Period Maintenance
PC Custodian
Source Codes
Tax Setups
Tax Setup
Register HMRC VRN
HMRC VAT Tax Acco
Reference Fields
Special Fields
License References
Personality Reports
Report Template

Customization

AR BAr A~

"W Production Validation

W Period Maintenance

W Cost Report Worksheet

"W Currency Conversion Options
W Payment Options

"W Carbon Tracking

W Tax Options
| | Disable/hide HMRC Functionality
By checking this box, HMRC Functionality will be made unavailable.
If VAT Period is unselectad, use: _) Document Date (s) Posting Date

The selected Date Type will be used when a VAT Period is not selectad.

Figure 7: Tax Options

e The Document Date refers to:

o The invoice date in AP transactions

o The envelope date in PC transactions

o The JE date in JE transactions.

e The Posting Date is the date when the posting screen posted the transaction.

e During transaction entry, if selecting a specific VAT period, the transaction

receives that VAT period regardless of the document date or posting date.

e Finalized VAT periods are not allowed to be selected during transaction entry.

HMRC VAT Tax Accounts

To create VAT taxes, sales, and/or purchases accounts:

1.

Select Setup, then HMRC VAT Tax Accounts.
Select the VAT company from the dropdown.
Create VAT taxes, sales, or purchase accounts. These are defined by the effective
date, allowing multiple accounts to record tax amounts for different periods.

e Or choose to use one set of tax accounts throughout the production.

e When coding transactions, use the right accounts to flag tax, purchases, or

sales. This will make sure the VAT report shows the correct data.

e Using the same account for tax, sales, and purchases is not recommended. It

will cause an incorrect VAT return.
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Company: B1 w HMRC TEST Tax Authority: HMRC VRN: 885352982 Status: Registarad Tax Form: VAT -
Account Entry. History
Effactive Date. m®
Effective Date iy Taxes Account Sales Account Purchases Account Delete
Add All Types Type: |sales Account - -
03/01/2023 51789310 01001 70001  BL 783310 01001 70004  E1768310 0100170002 e
Type co | oeroy | sHows | mamun | sT
1. Select Setup, then Tax Setup.
Vista 5 GIMH - Brooklyn Nine Nine Season 6 - o
The Tax Group aliows you to define m
R one f tax codes for the same tax autho! GIMH  ~
User Satup form, so that the entire studio isn' obliged to use a e —
Role Setup S P set of tax codes that may work for some situations
. but not others
Currency Country:  GBR -
Com,
= v mthornys (R [ [ror vasesy's Revams sed Curtorns | Tax o = Saiceanke s i
Bank Accou
Period Haintenance Form: VAT > [t version:  all tax panods Aggregate Minimum Taxi | 100.000000
PC Custodian
Source Codes
Tax Setups W Form Boxes (this information is set by the tax authorty and not editable)
Tax Setup Bax Number Gascripton (LIS TRSOTNY SscTON AROWS you Force Positive Amount scale Aggregate Minimum
syt o visuaiize the boxes that are on
Rephn 7 the total value of purchases and all other Inputs excluding any VAT s Biforic ° o
HMRC VAT Tax Acce
= 1 VAT due in the period on sales and other cutputs 2 0
Reference Fieids
2 VAT due in the period on scquisitions of goods made in Northern [reland from EU member stetes 2 o
S 3 total VAT due 2 o
Personality Reports 4 VAT reclaimed in the period on purchases and other inputs (induding acquisitions from the EU) 2 o
Report Tamplate s et VAT to pay to HMRC or reciaim v 2 0
Customuzation L] total value of sales and all other outputs excluding any VAT o 0|
L] total value of all supplies of goods and related costs. excluding any VAT, to EU member states. o °
L] total value of all acquisitions goods and related costs, excluding any VAT, from EU member states. L) ol*
¥ Tax Code/Box Mappings (tax group must be selected for grd to populate)
Tax Codes How the tax code affects the box Boxes
Vendors Tax Code Description Taxable Rate% Operation Auto Cale Active Box Number

Purchase Orders

Acc

ats Payable

Petty Cash
Cards Inte
Payments
Distribution Change
Ledger Adjustment
Cenoral Ledger
Payroll

Budget/EFC

v | [Entry mode acovated

Figure 9: Tax Setup screen overview
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Using VAT Codes

Four VAT codes are available for HMRC, associated with the default tax group:

o VO - Zero-rated VAT: Rate: 0% of the line item amount (e.g., 100.00
amount will have a 0.00 amount on the tax account line item).

o VS - VAT Standard Rate: 20% of the line item amount (e.g., 100.00
amount will have a 20.00 VAT amount on the tax account line item).

o VR - VAT Reduced Rate: 5% of the line item amount (e.g., 100.00 amount
will have a 5.00 VAT amount on the tax account line item).

o VE - VAT Exempt: No tax account line required.

To create new VAT codes:
o Click the + button next to the Tax Group control.
o Enter a name for your new tax group.
o Enter your new tax codes in the lower section. You can use up to five
characters.

Tip: Using a different name or description for tax codes makes it easier to
differentiate custom and default tax codes in transaction entry. Currently,
you can't limit tax codes to one tax group in transaction entry screens.

VAT Codes for Specific Cases

For purchases at n%

1. Tax Code: Create one tax code for each different rate needed.

2. Description: Enter a description for the tax code.

3. Taxable: To remind the accountant to enter a line item for the associated VAT
control account, check the Taxable box. This will prompt a validation during
transaction entry.

Rate%: Enter the rate for the tax code.

5. Operation: Select "Add" for the operation so the transaction line item amount
will add to the box amount.

6. Auto Calc: Leave "Auto Calc” unchecked. This is only used for cases such as
reverse charges, where the VAT amount is calculated using the tax rate, instead
of entered as a separate line item using the VAT control account.

7. Active: Mark the tax code-box number mapping as active, to indicate it is
not expired.

8. Box Number: Map these tax codes to box 7.
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@ Vistab

W Tax Code/Box Mappings (tax group must be selected for grid to populate)
Tax Codes How the tax code affects the box Boxes
Tax Code Deseription Taxsble Rateds Operation Aute Cale Active
vZ Zerc-rated purchases | 0.00 Add L v
vz Purchases at 20% v 20.00 Add v 7
v

Figure 10: Purchases as n%

For VAT-only transactions

1.

o U kW

Taxable: Leave the box unchecked. This tax code doesn't require a separate VAT
control account line item.

Rate%: Enter any rate. The amount that contributes to the mapped box is the
amount the accountant enters on the transaction line item tagged with this code.
Operation: Select Add.

Auto Calc: Leave the box unchecked.

Active: Check the box.

Box Number: Map this tax code to box 4.

W Tax Code/Box Mappings (tax group must be selected for grid to populate)

Tax Codes How the tax code affects the box Boxes

Tax Code Description Taxable Rate% Operation Auto Calc Active Box Number

N VAT-only transactions 0.00 Add v 4

Figure 11: VAT only transactions

For transactions that do not require VAT reporting

1. Tax Code: Create a tax code that has no box number selected. Use it for reports
that sort or show tax codes. Using this tax code won't change the VAT
calculation, report, or submission.

2. Operation: Assign a No Action operation, which has the same effect as not
mapping the tax code to a box.

3. Auto Calc: Leave the box unchecked.

4. Active: Check the box.

5. Box Number: Leave blank.

P ot e Nepetigs (i grouy eant b slachadfor gt papetetn
Figure 12: Transactions without VAT reporting
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For reversed charges

1. Create four lines with the same tax code.
Enter the appropriate tax rate.
Map one line to box 6 and leave Auto Calc unchecked.
Map one line to box 7 and leave Auto Calc unchecked.
Map one line to box 1 and check Auto Calc.

2

Map one line to box 4 and check Auto Calc.
a. During the VAT calculation, any line items tagged with this tax code will
have the line item amount flow into boxes 6 and 7.
b. During the VAT calculation, any line items tagged with this tax code will
have the line item amount multiplied by the tax rate, and the result flow
into boxes 1 and 4.

W Tax Code/Box Mappings (tax group must be selected for grid to populate)
Tax Codes How the tax code affects the box
Tax Code Description Taxable Rated% Operation Auto Cale Acti

RC

Reversed Charges v 20.00 Add

RC 20.00 Add

<
SISISIS @

RC

v
v 20.00 Add
v T

RC Reverse.

Boxes

Box Number

Figure 13: Reversed charges

For sales at n%

1. Tax Code: Create one tax code for each different rate needed.

2. Taxable: To cause a validation during transaction entry that will warn the
accountant not to forget to enter a line item for the associated sales control
account. If using, check the Taxable box.

Operation: Select Add.

Auto Calc: Leave the boxes unchecked.
Active: Check the boxes.

Box Number: Map these tax codes to box 6.

o v AW

W Tax Code/Box Mappings (tax group must be selected for grid to populate)
Tax Codes How the tax code affects the box
Tax Code Description Taxable Rate% Operation Auto Calc Active
S0 Sales at 0% v 0.00 Add

s2 Sales at 20% v 20.00 Add v

Boxes
Box Number
6

6

Figure 14: Sales at n%

For funding from non-UK studios at 0%
1. Taxable: Leave the box unchecked. If there is no VAT control account line item,
the accountant will not receive a warning message.
2. Rate%: Enter O for the rate.

Updated 11/27/2023 Entertainment Partners | 2950 N. Hollywood Way, Burbank, CA 91505 | ep.com Page 10 of 19

Do not disclose (subject to mutual non-disclosure agreement)




@ Vistab

3.

Operation: Select Subtract to subtract the line item amount from the box instead
of adding.
Box Number: Map to box 6.

W Tax Code/Box Mappings (tax group must be selected for grid to populate)
Tax Codes How the tax code affects the box Boxes

Tax Code Description Taxable Rate% Operation Auto Calc Active Box Number

FN Funding from Non-UK Studios at 0% I 0.00 Subtract v 6

Figure 15: Funding from non-UK studios at 0%

All the above examples together

vz
v2
N
NA
RC
RC
RC
RC
S0
s2
FN

W Tax Code/Box Mappings (tax group must be selected for grid to populate)

Tax Codes How the tax code affects the box Boxes

Tax Code Description Taxable Rate% Operation Auto Calc Active Box Number
Zero-rated purchases ] 0.00 Add v 7
Purchases at 20% v 20.00 Add v 7
VAT-only transac tions | 0.00 Add v 4
Transactions thst do not require VAT reporting | 0.00 Mo Action v
Reversed Charges v 20.00 Add v 6
Reversed Charges v 20.00 Add v 7
Reversed Charges v 20.00 Add v v 1
Reversed Charges v 20.00 Add v 4 4
Sales at 0% v 0.00 Add O v 3
Sales at 20% v 20.00 Add O 4 3
Funding from Non-UK Studies at 0% | 0.00 Subtract N v &

Figure 16: VAT codes for specific cases

Creating Transactions

When creating transactions, select an HMRC associated company.
The transaction selected for the VAT period is based on the document or post
date (read Tax Point Customization, above).
o To override, select the VAT period in the upper-left panel of the transaction
entry screen.
Flag the line items that are subject to VAT with the appropriate VAT code.
When necessary, use the correct tax account (Taxes, Sales, or Purchases) to keep
track of the VAT amount.
o Some situations do not require a separate tax account line. For example,
reverse charges when the VAT amount is automatically calculated.
If desired, use a VAT code on the tax account line to help associate the tax
account line with the taxable line.
o The return will not count line items with a tax account and a VAT code
twice.
o They will flow into the return based on the tax account, not the VAT code.

Updated 11/27/2023 Entertainment Partners | 2950 N. Hollywood Way, Burbank, CA 91505 | ep.com Page 11 of 19

Do not disclose (subject to mutual non-disclosure agreement)




@ Vistab

Transactions for Specific Cases

Purchases at n%
Transaction Entry

(B BT A L
Company: B1 bg Year Period: 2023/05/23 iﬁ Batch 1D: AP111323 ! Transaction #: | 94
Currency:  GBP ! Effective Date:  11/13/2023 [ Batch Total: 0.00 Trans Status:  Posted Unpaid -
Bank: Bl BANK GBP iﬁ VAT Periods: -~
Vendor Name: _-.i Vendor #; 00112¢ - Inv #: AP 11098.1 w Payment Info
e = Due Date: 11/13/2023 ] ACH Info: -
PO #: i Work Region: GERRAI 'w Inv Date: 11/13/2023
_ Payment Type:  Check -
$8+250OM TER 3 Inv Amt: 60.00 S
POMAZ, PE 2013 Tax account to Code: Q2 L
capture VAT amount e ]
- can be itemized or o .
consolidated on a
Memo: VAT TEST AT 20 transaction VAT standard rate (20%)
3rd Party Vendor c co GLPROJ AMOUNT DESCRIPTION
1 e1 789306 50.00 TAXABLE AMOUNT
2 L Cra 789306 03001 70001 10.00 TAX AMOUNT
Figure 17: Purchases at n%, transaction entry screen
HMRC VAT Reporting Detail
BOX# DESCRIPTION
4 VAT reclaimed on purchases and other inputs (including acquisitions from the EU).
TRA_NS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
94 AP GBP 2023-11-13 Bl 789306 03001 760001 TAX AMOUNT 10.00 10.00
Box: 4 Total: 10.00 10.00
7  Total value of purchases and all other inputs excluding any VAT. Include your box 9 figure.
TRA_NS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
94 AP GBP 2023-11-13 Bl 789306 03001 60001 TAXABLE AMOUNT V2 50.00 560.00
Included box 9 amount 0.00 0.00
Box: 7 Total: 50 50
Figure 18: Purchases at n%, HMRC VAT reporting detail
Ledger Inquiry
Currency Code: GBP
FUR CO GLPROJ SHOW# MAJMN ST IN F FF Tax Amount  VendorName  Doc Description Reference SC Post Date Trans # I
GBP Bl 789306 03001 70001 - STAND INS
GBP B1 789306 03001 70001 10.00 TESTVERMUZSAK AAP 110981  TAX AMOUNT 92 AP 2023-11-13 o
GBP Bl 789306 03001 70001 - STAND INS 16.00 Total
{ GBP Total: 10.00 |
[ Report Total: 10.60 |

Figure 19: Purchases at n%, ledger inquiry
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VAT-only transactions

Transaction Entry

Transaction #: 83
Currency: GBR  w Effective Date: Trans Status: ‘Illpultl‘ Unpaid v
Bank: [0 00 T w VAT Periods -
Vandor Nama: _E Vandor #: 001115 w Inve: AP - VNEXAM w  Paymentlnfo
Due Date: 11/08/2023 [ ACH Info: -
PO #: \w Work Region: BUDAPf w InvDate: 11/08/2023 & —
. Paymant Type:  Chack -
®=®s% ISTVAN UTCA 2. D.EP IIEM 7 Inv Amt: 111.00 —
VESZPREM, VE 8200 Code: Q2 -
Memo: [VAT-ONLY BXAMBLE
| 3rd Party Vendor PO # VPO.,. z [ c co GLPRQ) [ SHOW= | MAIMN ST ‘ IN | F | FF | TAX [ AMOUNT DESCRIPTION
I 0 [ ev 7es308 03001 60003 N 111.00 VAT-ONLY EXAMPLE
Figure 20: VAT-only transactions, transaction entry screen
HMRC VAT Reporting Detail
VAT reclaimed on purchases and other inputs (including acquisitions from the EU).
TRANS SRC CURR POSTED DATE CO GLPRO] SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT
80 AP GBP 20231102 BY 789306 03001 70004 V2 EXAMPLE - TAX V2 10.00
82 JE  GBP 20231108 BY 131969 92 121321 Billover from 92 60000 00
83 AP GBP 20231108 BY 789306 03001 60003 VAT-ONLY EXAMPLE WN 111.00

Box: 4 Total: ﬁ,uiﬁ

Figure 21: VAT-only transactions, reporting detail

Reversed Charges

Transaction Entry

Company! |EXTTME  vaar Padiod: Batch 1D: JEL110823 |w | Transaction #: C}
Currancy:  [GEEINNNN EFfactive Datm: Current Debits: Trans Status:  Unposted -
VAT Periods:

3E JE- RCEXAMPLE (v ‘ Total Debits: Jﬂl,lﬂ-ﬂ‘

JE Dates 11/08/2023 & Total Credits: 300,000.00

Source Code: JE - Difference: 0.00

Total Debit: 0.00

pescription: | TN HNENENEN E B BN

i 3rd Party Vendor | PO & :PO...: z :C | co ‘ GLPROJ SHOW# MAIMN L 5T N F FF TAX AMOUNT DESCRIPTION

Jet L ey 131909 92 RC 300,000.00 121321 Billover from 92

i [ [der 111052 03001 -300,000.00 121321 0 W
Figure 22: Reversed charges, transaction entry screen
Updated 11/27/2023 Entertainment Partners | 2950 N. Hollywood Way, Burbank, CA 91505 | ep.com Page 13 of 19

Do not disclose (subject to mutual non-disclosure agreement)



@ Vistab

HMRC VAT Reporting Detail

BOX# DESCRIPTION
EI VAT due on sales and other outputs.
TRJ}NS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
82 JE GBP 20231108 BY 131909 92 121321 Billover from 92 [RE 60, 000.00 50, 000.0
Box:1Total: 60, 000.00 60,000.00
E VAT reclaimed on purchases and other inputs (including acquisitions from the EU).
TRﬁNs SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
80 AP GBP 2023-11-02 BY 789306 03001 70004 V2 EXAMPLE - TAX V2 10.00 10.00
82 JE GBP 20231108 BY 131909 92 121321 Billover from 92 IRC 60,000.00 GB.MB.Oq
Box: 4 Total: 60,010.00 60,010.00
El Total value of sales and all other outputs excluding any VAT. Include your box 8 figure.
TRA_NS SRC CURR POSTED DATE CO GLPROJ SHOWz MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
81 JE GBP 20231108 BY 222213 01 070621 USD SPOT BUY FR364 FN 185, 000.08 185,000.00
82 JE GBP 2023-11-08 BY 131909 92 121321 Billover from 92 RC 300,000.00 300,000.
Included box 8 amount 0.00 0.00
Box: 6 Total: 485,000 485,000
Total value of purchases and all other inputs excluding any VAT. Include your box 9 figure.
TRANS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
80 AP GBP 2023-11-02 BY 789306 03001 60001 V2 EXAMPLE - TAXABLE v2 50.00 50.00
82 JE GBP 2023-11-08 BY 131909 92 121321 Billover from 92 RC 300,000.00 300,000,
Included box 9 amount 0.00 0.00
Box: 7 Total: 300,050 300,050
Figure 23: Reversed charges, reporting detail
Sales at n%
VAT Accounts Setup
History
Effactive Date 1v Taxes Account Sales Account Purchases Account Delete
12/01/2023 BY 789306 03001 70001 -
11/01/2023 BY 789306 03001 70004 IBY 789306 03001 70005 I x
A
10/01/2023 BY 7859306 03001 60002 >
02/01/2023 BY 789306 03001 60003 x

Figure 24: Sales at n%, VAT accounts setup screen
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Transaction Entry

IRl AT

Company:  BY. - Year Period:  2023/05/23 w Batch 1D: 4P110823 - Transaction #: 84
Curency: GBE  w Effective Date: | Batch Total: 1.200.00 Trans Status:  Unposted Unpaid  +
Bank: = > VAT Periods: =
Vendor Name: ] B > vendor#: 001114 'w Inve: AP - S2 EXAM w Payment Info
—— Due Date: 11/08/2023 [ ACH Info:
PO #: w Work Region: BUDAPf w Inv Date: 11/08/2023
Payment Type:  Check -
**242T KAROLY KRT 59 Inv Amt: 1,200.00 ==
BUDAPEST, BU 1134 Account that was set up in Code: 2 -

VAT Accounts Setup, in the

"Sales Account” column Payment #:

Memo: Sales at 20% EXAMPLE

Entry Settings

3rd Party Vendor PO # PO... co GLPRO) SHOW# MAIMN ST N F FF TAX
1 789306 03001 60008 s2
2 789306 03001 70005 s2

It is optional to put
the tax code on the

line coded to the
VAT account

AMOUNT
1,000.00 TAXABLE
200.00 TAX

DESCRIPTION

Figure 25: Sales at n%, transaction entry screen

HMRC VAT Reporting Detail

BOX# DESCRIPTION

E VAT due on sales and other outputs.

TRANS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
82 JE  GBP 20231108 BY 131909 92 121321 Billover from 92 RC 60,000.00 60,000.00
84 AP GBP 20231108 BY 789306 03001 70005 TAX [s2 200.00 200.00
Box: 1 Total: 60,200.00 60,200.00
4 VAT reclaimed on purchases and other inputs (including acquisitions from the EU).
TRANS SRC CURR POSTEDDATE CO GLPRO] SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
80 AP GBP 20231102 BY 789306 03001 70004 V2 EXAMPLE - TAX V2 10.00 10.00
82 JE  GBP 20231108 BY 131909 92 121321 Billover from 92 RC 60,000.00 60,000.00
83 AP GBP 20231108 BY 789306 03001 60003 VAT-ONLY EXAMPLE VN 111.00 111.00
Box: 4 Total: 60,121.00 60,121.00
Total value of sales and all other outputs excluding any VAT. Include your box 8 figure.

TRANS SRC CURR POSTEDDATE CO GLPRO] SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT|
81 JE  GBP 20231108 BY 222213 61 070621 USD SPOT BUY FR364 FN 185,000.00 185,000.00
82 JE GBP  2023-11-08 BY 131909 92 121321 Billover from 92 RC 300,000.00 300,000.00
84 AP GBP 20231108 BY 789306 03001 60008 TAXABLE [s2 1,000.00 1,000.00
Included box 8 amount 0.00 0.00
Box: 6 Total: 486,000 486,000

Figure 26: Sales at n%, reporting detail

Ledger Inquiry
Currency Code: GBP
JfUR CO GLPROJ SHOWs MAJMN ST IN F FF  Tax Amount  VendorName  Doc Description Reference SC Post Date Trans# |
GBP BY 789306 83001 70005 - CASTING AGENCY
200. D0JYATSAN MAGYAROF AP - 52 EXAMF TAX AP 2023-11-08 4

GBP BY 789306 03001 70005

GBP BY 789306 03801 70005 - CASTING AGENCY 200.00 Total

Figure 27: Sales at n%, ledger inquiry

Updated 11/27/2023

Entertainment Partners | 2950 N. Hollywood Way, Burbank, CA 91505 | ep.com
Do not disclose (subject to mutual non-disclosure agreement)

Page 15 of 19




@ vistas

Funding from Non-UK Studios at 0%
Transaction Entry

Company:  BY. w  YearPeriod:  2023/05/23 w

Currencyt GBP  w Effective Date: )

Current Debits: 185,000.00 Trans Status:  Unposted v

VAT Periods: L J

g et s it Total Debits: 165,000.00
JE Date: 11/08/2023 =] Total Credits: 185,000.00
Source Code: JE == Difference: 0.00
Total Debit: 0.00
Description:  FUNDING EXAMPLE

3rd Party Vendor PO & ‘ PO...| 2 [ c.| . cO GLPROJ SHOws MAIMN ST IN F FF TAX AMOUNT DESCRIPTION
= ] LJer 111050 01001 184,991.73 BARCLAY'S USD FUNDING
2 ] [ler 789306 03001 91001 NA 8.27 070621 BARCLAYS BANK FEE ON FUNDING
fo=s O/ 0ey |222213 o1 N -185,000.00 070621 USD SPOT BUY FR364

Figure 28: Non-UK Studios at 0%, transaction entry screen

HMRC VAT Reporting Detail

6  Total value of sales and all other outp any VAT. de your box 8 figure.
TRA_NS SRC CURR POSTED DATE CO GLPROJ SHOW# MAJMN ST IN F FF DESCRIPTION TAXCODE NATIVE AMOUNT AMOUNT]
81 JE GBP 2023-11-08 BY 222213 01 070621 USD SPOT BUY FR364 FN 185,000.00 185,000.00
Included box 8 amount 0.00 0.00
Box: 6 Total: 185,000 185,000

Figure 29: Non-UK Studios at 0%, reporting detail

Calculate, Report, and Submission
After posting the VAT transactions, check your total VAT amount:

1. Select Taxes, then VAT Report.

2. Choose your filters.
Select the Calculate button for a summary of VAT activity on the selected tax
period.
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@ Vistab

W Calculation Results

WAT Due Sales

VAT Due Acquisitions

Total VAT

VAT Reclaimed

Met VAT

Total Sales Excluded

Total Purchases Excluded
Total Goods Supplied Excluded

Total Acquisitions Excluded

0.00

0.00

0.00

130.00

130.00

800

Figure 30: Calculation results
4. Run the summary or detail report to verify activity and adjust as needed.

Note: Make sure to run a calculate before the report. Otherwise, you'll get an
outdated version without recent transactions.

5. After confirming the correct activity, run the report to share with others involved.
6. Confirm the data and submit to HMRC. This will complete the current tax period
and the next one will begin.
7. For a finalized submittal report:
a. Select Final in the Tax Period Status field.
b. Include all required field values.
c. Select the Report button.
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BOX BOX DESCRIPTION BOX AMOUNT

1 VAT due on sales and other outputs.

2 WAT due in this period on intra-community acquisitions of goods made in Northern Ireland frem EU Member
States.

3 Total VAT due (Sum of boxes 1 and 2)

4 WAT reclaimed on purchases and other inputs (including acquisitions from the EU)

5 Net VAT to be paid to Customs or reclaimed by you (Difference between boxes 3 and 4).

[ Total value of sales and all other outputs excluding any VAT. Include your box 8 figure

i Total value of purchases and all other inputs excluding any VAT. Include your box 9 figure

8 Total value of intra-community dispatches of goods and related costs (excluding VAT) from Northemn Ireland to

EU Member States

9 Total value of infra-community acquisitions of goods and related costs (excluding VAT) made in Northern
Ireland from EU Member States.

0.00

.0g

.00

.00

. 68

.60

.00

.08

TRANS # SRC EXCEPTIONS

3954 AP Calculated VAT {10.00} does not equal VAT charged to Taxes Account for tnd {3954} {40.00}.

Figure 31: Finalized submittal report

Errors and Warnings

e Calculated VAT {} does not equal VAT charged to Taxes Account for trx# {} {}.

o This message may appear on a report when an accountant creates a
general ledger transaction with a line item tagged with a tax code, but the
amount is different from what would be calculated based on the tax-code-
tagged line and the rate associated with the tax code.

o Trx# {} has detail with VAT code {} but no VAT charged to Taxes Account.

o This message may appear on a report when an accountant creates a
general ledger transaction with a line item tagged with a tax code, but
there is no associated VAT control account line item on the transaction.

e Transaction is not posted and will not appear in the current VAT period. Post it
or change the VAT period.

o This message may appear on a report if the transaction would be selected
for the VAT calculation/report/submittal, but it has not been posted.

o This could occur if selection is based on the document date, but the
transaction has not yet been posted at the time that VAT reporting is
being done.
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@ Vistab

Special Circumstances

Sharing one company among more than one license
In V5, companies are shareable across licenses, which is useful when different seasons

of the same show have distinct licenses.

A VAT registration number is only assigned to one company. VAT returns get submitted
to the HMRC based on one VAT registration number (VRN) per period.

V5 only includes transactions for the logged-in license when calculating display to
screen, creation of a report, or a submittal to the HMRC. However, before submission to
the HMRC, any calculations done for that VRN are consolidated.

e This means it is important not to submit from one license before the other
licenses are calculated and verified.
e Once the submission has been made to the HMRC, it can't be retracted.

To limit the risk of accidentally submitting a return for a company before all the licenses
used by that company are ready, special permission is required to click the Submit
button on the VAT Report Screen.

e The permission can be seen in the Role Setup screen under Utilities.
e This permission has been automatically granted to users with roles with access
level ADMIN or MASTER.
o Users may grant this permission to roles with lower access levels than
theirs.
o Limit this permission to users with an understanding that all licenses must
have their VAT calculations done for the company before the final

submission can be done.

Consolidated Reporting
Currently, all VAT reporting done within V5 is at the license-level. If a company shares
multiple licenses, you need to view the reports for all the licenses to see the full picture.

Once a final submission is made, contact EP to generate a consolidated VAT summary
report for the company. Please specify the company or companies and VAT period for

which you need this report.
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